St Anthony’s Catholic Primary School

Safeguarding & Child Protection Policy
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St Anthony’s RC Primary School

Our Vision
Our vision is to create a healthy, happy, inspiring and safe learning environment, which
promotes high achievement and mutual respect, within a Christian ethos. The school
community will be strengthened through celebrating the Sacraments and liturgies of the
Church’s year. All will be encouraged and supported to develop a personal relationship with
Jesus through prayer.
Mission Statement
‘Working, Learning and Caring Together in God’s Love’

Lorna White – Designated Safeguarding Lead
Claudet Hedman – Deputy Designated Safeguarding Lead

As a Catholic School our mission is to ensure a happy and secure learning environment,
founded on the teachings of Christ and His Church, where we celebrate and respect the
diversity within our community and strive for the highest standards in all we do.

This policy should be read in conjunction with:E-Safety Policy
Anti-bullying Policy
Whistle Blowing Policy
Allegations against School Staff Policy
British Values
Health & Safety
Mobile Phone Policy
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Part 1: Child Protection and Safeguarding information for staff
This policy aims to provide all members of staff and volunteers, children and young
people, and their families with a clear and secure framework for ensuring that all
children in the school are protected from harm, both while at school and when off
the schools premises.
Practitioners who work with children in this school will read this policy within the
framework of:
•
•
•
•
•
•
•
•
•
•
•
•
•

Keeping children safe in education (September 2019)
Working Together to Safeguard Children (2018)
Sexual Violence and Sexual Harassment Between Children (May 2018)
Information Sharing (2018 version)
Disqualification under the Childcare Act (2006) (as amended, 2018)
London Child Protection Procedures (30th September 2016)
Statutory Framework for the early years foundation stage (2014)
Safeguarding Children and Safer Recruitment in Education (2010)
Safeguarding Vulnerable Groups Act 2006
Children Act 2004
Education Act 2002
Children Act 1989
The Prevent Duty 2015

In addition, practitioners and leads keep up to date by regularly reviewing updates
on the London Borough of Bromley: Bromley Safeguarding Children Partnership
(BSCP): http://www.bromleysafeguarding.org/ and work proactively to follow
guidance and procedures from the board including:
> Children Missing from Home & Care Protocol - FEB 2014
> BSCB - Working with Neglectful Families Oct 2012
> BSCB Protocol Substance Misusing Parents March 2012
> Escalating Concerns October 2015.
> BSCB Protocol for Safeguarding Children ar Risk of Sexual Exploitation Oct
2013
> Protocol for Dealing with Allegations Against Staff Revised August 2015.pdf
> Quick Guide to Responding to Allegations Against Professionals.pdf
> A Childs Journey in Bromley Threshold Guidance v2 Dec 2015.pdf
> Bromley Parental or Carer Mental Ill Health Procedure - Final Oct 2016.pdf
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At St Anthony’s RC Primary School we believe in supporting all aspects of children
and young people’s development and learning, and keeping children safe. By all
children, we mean those in our school community.
We understand that emotional and social aspects of learning create a foundation for
all academic learning. If a child has not been supported to understand, express and
resolve their feelings, they may not have the ability to share with other children,
resolve the small conflicts that arise in day-to-day classroom life, or concentrate on
learning. Their frustrations may cause a range of antisocial, disruptive, overly
compliant or withdrawn behaviours.
All staff will …
•

•
•

Protect children from maltreatment; prevent impairment of children’s health
or development; ensuring that children grow up in circumstances consistent
with the provision of safe and effective care; taking action to enable all
children to have the best outcomes.
Children includes everyone under the age of 18.
Where a child is suffering significant harm, or is likely to do so, action should
be taken to protect that child. Action should also be taken to promote the
welfare of a child in need of additional support, even if they are not suffering
harm or are at immediate risk. Anyone can make a referral.

All staff will work to ensure that:
•
•
•
•
•

Children and young people feel listened to, valued and respected.
Staff are aware of indicators of abuse and know how to share their concerns
appropriately.
Make use of Early Help to support families and prevent crisis action.
All paid and volunteer staff are subject to rigorous recruitment procedures.
All paid and volunteer staff are given appropriate support and training.

Staff play a crucial role in helping to identify welfare concerns, and indicators of
possible abuse or neglect, at an early stage. St Anthony’s RC Primary School is
committed to referring those concerns via the Designated Child Protection Officer to
the appropriate organisation, normally local authority children’s social care,
contributing to the assessment of a child’s needs and, where appropriate, to ongoing
action to meet those needs.
In order to ensure children are adequately protected, we will ensure that:
•

•
•

We have a designated child protection and Safeguarding Lead (DSL) and
deputy (DDSL) who attend multi-agency training at least once every two
years and updates at least annually.
All staff are trained in basic Child Protection awareness every year.
All staff have read and understand the Child Protection Policy and are aware
of the indicators of child abuse and how to respond to concerns or disclosures
of abuse by children.
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•
•
•

•

•

Key staff have undertaken Prevent training, this is reviewed regularly.
All children, young people and their families are familiar with the Child
Protection Policy by referencing through assemblies, PSHE, circle time.
We inform parents about raising the awareness of child protection on
admission to the school. Our Child Protection and Safeguarding policy is
available on the school’s website.
The Safeguarding & Child Protection policy is reviewed on an annual basis by
the DSL and the board of Governors. The Single Central Register is checked
termly by SLT.
A termly report on safeguarding is included in the Headteacher’s report to
Governors.

Early Help
We work collaboratively to with colleagues in the London Borough of Bromley and
other local authorities’ early intervention and help teams to support families where
there is a need. We work together and collaborate to identify children with additional
needs and provide support as soon as a problem emerges.
Staff are encouraged to report all concerns in writing. When vulnerable
children/families are identified the school uses a range of strategies to support them.
The Family Worker may have regular meetings with parents and make necessary
referrals to external support agencies e.g. Bromley Children’s Project. The school
may provide free extended school places or allocate free places at After School
Clubs. We continually review the needs of vulnerable families and children.
Information Sharing
Where there are safeguarding concerns the school will work in partnership with the
local authority and external partners. The school will be proactive in sharing
information necessary to keep children safe and will not be hindered by Data
Protection and GDPR law. The Data Protection Act 2018 and GDPR do will not
prevent, or limit, the sharing of information for the purposes of keeping children
safe. Fears about sharing information will not be allowed to stand in the way of the
need to promote the welfare and protect the safety of children.
Child Leaving School
When a child leaves school in term time we require parents to give us information
about any change of address and new school information if available. Until the child
is registered in a new school they remain on the school roll and parents are
contacted daily. Where there are concerns the school will notify the local authority of
a child missing in education. When a child leaves the school and there are
safeguarding concerns necessary information will be transferred securely to the new
school.
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Recognising Abuse
In the Children Acts 1989 and 2004, a child is anyone who has not yet reached their
18th birthday.
Safeguarding and promoting the welfare of children is defined in Working Together
to Safeguard Children (2015) as:
•
•
•
•

protecting children from maltreatment;
preventing impairment of children’s health or development;
ensuring that children are growing up in circumstances consistent with the
provision of safe and effective care;
undertaking that role so as to enable those children to have optimum life
chances and to enter adulthood successfully.

Abuse and neglect are forms of maltreatment of a child. Somebody may abuse or
neglect a child by inflicting harm, or by failing to act to prevent harm. Children may
be abused in a family or in an institutional or community setting, by those known to
them or, more rarely, by a stranger for example, via the internet. They may be
abused by an adult or adults, or another child or children.
The Children Act 1989 introduced the concept of significant harm as the threshold
that justifies compulsory intervention in family life in the best interests of children,
and gives local authorities a duty to make enquiries to decide whether they should
take action to safeguard or promote the welfare of a child who is suffering, or likely
to suffer, significant harm.
Types of abuse and neglect
The following information is drawn from Keeping Children Safe in Education (2016)
Physical abuse
Physical abuse may involve hitting, shaking, throwing, poisoning, burning or
scalding, drowning, suffocating, or otherwise causing physical harm to a child.
Physical harm may also be caused when a parent or carer fabricates the symptoms
of, or deliberately induces, illness in a child.
Emotional abuse
Emotional abuse is the persistent emotional maltreatment of a child such as to cause
severe and persistent adverse effects on the child’s emotional development:
•
•

It may involve conveying to children that they are worthless or unloved,
inadequate, or valued only insofar as they meet the needs of another person.
It may include not giving the child opportunities to express their views,
deliberately silencing them or ‘making fun’ of what they say or how they
communicate.
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•

•
•

It may feature age or developmentally inappropriate expectations being
imposed on children. These may include interactions that are beyond the
child’s developmental capability, as well as overprotection and limitation of
exploration and learning, or preventing the child participating in normal social
interaction. This can also occur when a child is a young carer for a parent
who is disabled, has mental health problems or misuses alcohol or drugs.
It may involve seeing or hearing the ill-treatment of another – for example
where there is fighting or violence in the home.
It may involve serious bullying (including via electronic media), causing
children frequently to feel frightened or in danger, or the exploitation or
corruption of children.

Some level of emotional abuse is involved in all types of maltreatment of a child,
though it may occur alone.
For more information, see our Anti-Bullying Policy
Sexual abuse
Sexual abuse involves forcing or enticing a child or young person to take part in
sexual activities, not necessarily involving a high level of violence, whether or not
the child is aware of what is happening.
The activities may involve physical contact, including assault by penetration (for
example, rape or oral sex) or non-penetrative acts such as masturbation, kissing,
rubbing and touching outside of clothing.
They may also include non-contact activities, such as involving children in looking at,
or in the production of, sexual images, watching sexual activities, encouraging
children to behave in sexually inappropriate ways, or grooming a child in preparation
for abuse (including via the internet).
Sexual abuse is not solely perpetrated by adult males. Women can also commit acts
of sexual abuse, as can other children.
Peer on Peer Abuse and Upskirting
Sexual abuse can also be peer on peer and can involve “upskirting” involves taking a
picture under a person’s clothes without them knowing with the intent of viewing
their genitals or buttocks to obtain sexual gratification, or cause the victim
humiliation, distress or alarm. It is a criminal offence and may constitute sexual
harassment which
Neglect
Neglect is the persistent failure to meet a child’s basic physical and/or psychological
needs, likely to result in the serious impairment of the child’s health or development.
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Neglect may occur during pregnancy as a result of maternal substance abuse. Once
a child is born, neglect may involve a parent or carer failing to:
•
•
•
•
•

provide adequate food, clothing and shelter (including exclusion from home
or abandonment);
protect a child from physical and emotional harm or danger;
ensure adequate supervision (including the use of inadequate caregivers); or
ensure access to appropriate medical care or treatment.
It may also include neglect of, or unresponsiveness to, a child’s basic
emotional needs.
Irregular attendance in school, not collected at appropriate times, repeated
lateness.

Specific safeguarding issues
The London Child Protection Procedures outlines response to special circumstances
in child protection cases, including issues such as:

•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Bullying, including cyber bullying and prejudice-based bullying
Child sexual exploitation (CSE)
Domestic violence
Drugs misuse
Fabricated or induced illness
Faith abuse
Female genital mutilation (FGM)
Forced marriage
Foreign exchange visits
Gangs, serious youth violence and violent extremism
Gender based violence
‘Honour’-based violence
Information and communication technology (ICT) based forms of abuse
Missing from care and home
Not attending school
Parental lack of control
Parental / child mental illness
Parents with learning disabilities
Parents who misuse substances
Peer on peer abuse
Pregnancy
Private fostering
Preventing extremism and radicalisation
Racist, disability and homophobic or transphobic abuse
Self-harming and suicidal behaviour
9

•
•
•
•
•
•
•

Sexting
Sexually active children
Spirit possession or witchcraft
Substance misuse
Teenage relationship abuse
Trafficked and exploited children
Young carers

Children missing education
All children are entitled to a suitable education. A child going missing from education
is a potential indicator of abuse or neglect. We monitor attendance of all pupils
regularly and ensure we know where all our children are by:
- Conducting first day absence reports which are carried out by the school
Administrator and reported to the Head Teacher
- Communicating regularly with the local Educational Welfare Service
- Holding meeting with parents and families and supporting regularly attendance
through our Family Worker and collaborative work with Early Help.
We follow a removal from roll procedure whereby we only remove from the roll
when satisfactory checks have been completed by the school to confirm the
whereabouts of a child.
We would also make checks on pre-admission list/register in YR who do not arrive
on the expected date, pupils not returning after a school holiday or term-time
holiday.
These procedures in the LA children Missing Education Policy do not replace any
Safeguarding/child protection procedures or guidance but are to be used in
conjunction with them; they aim to provide a minimum standard of safety for pupils
to check their circumstances and follow they up when they are absent from school.
We follow the recommended procedures in the LA children Missing From Education
Policy.
Preventing radicalisation
If you are concerned that a child, young person and/or their parents may hold
extremist views or are at risk of being radicalised you have a duty to ensure that
they receive support to protect them from being drawn into terrorism. Staff should
report any concerns relating to Prevent to the DSL who will follow safeguarding
procedures. Staff receive training and guidance into their responsibilities relating to
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Prevent. The school follows the procedures and advice laid out in Keeping Children
Safe in Education (2016).
Child sexual exploitation
Child sexual exploitation (CSE) involves exploitative situation, contexts and
relationship where young people receive something as a result of engaging in sexual
activities. Our staff are well trained to recognise the signs of CSE and understand
their duties to raise concerns / report it.
Female genital mutilation
Female genital mutilation (FGM) comprises of all procedures involving partial or total
removal of the external female genitalia. It is a form of abuse. Teachers and other
professionals have a statutory duty to report to the police where they discuss FGM
appears to have been carried out or it is at risk of being done so.
Child Criminal Exploitation (county lines)
Criminal exploitation of children is a geographically widespread form of harm that is
a typical feature of county lines criminal activity. Drug networks or gangs groom and
exploit children and young people to carry drugs and money from urban areas to
suburban and rural areas, market and seaside towns. Key to identifying potential
involvement in county lines are missing episodes, when the victim may have been
trafficked for the purpose of transporting drugs and a referral to the National
Referral Mechanism should be considered. Like other forms of abuse and
exploitation, county lines exploitation:
• can affect any child or young person (male or female) under the age of 18 years;
• can affect any vulnerable adult over the age of 18 years;
• can still be exploitation even if the activity appears consensual;
• can involve force and/or enticement-based methods of compliance and is often
accompanied by violence or threats of violence;
• can be perpetrated by individuals or groups, males or females, and young people
or adults; and
• is typified by some form of power imbalance in favour of those perpetrating the
exploitation.
Whilst age may be the most obvious, this power imbalance can also be due to a
range of other factors including gender, cognitive ability, physical strength, status,
and access to economic or other resources.
Children are educated about risk and the dangers of gang initiation and all staff in
school are encouraged to report any concerns promptly.
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Private Fostering
Where children are not living with their parents or close blood relative (aunt, uncle,
grandparent, older adult sibling) for a period of longer than 2 weeks this will be
considered to be a private fostering arrangement. Staff will report to DSL and
referral will be made to the Local Authority.

Vulnerable Children
A list of vulnerable children is kept by the DSL/DDSL and administrative staff. Should
a child on this list be absent from school for any reason the Head Teacher will be
informed immediately and in her absence the Deputy Head Teacher. The school
recognises that children with special needs and/or disabilities may be more
vulnerable and due care is taken when reporting any concerns.
Children receive regular on-line safety education at the beginning of each half term
as part of their computing curriculum. It is important that children recognise when
they are at risk and know how to get help when they need it. The PSHE curriculum
addresses this and special assemblies are used to educate children on the different
categories of abuse (NSPCC).
Part 2: The management of safeguarding and child protection
Temporary staff and contractors employed by other bodies
Temporary and supply staff are given a booklet and informed who the DSL is. This
booklet also outlines their responsibility to report all safeguarding concerns to the
DSL.
Information about vulnerable children with medical needs is kept in the school office
and supply staff are made aware of any children in their class who have medical
needs.
All agencies who work with the school must complete a signed declaration (attached
to this policy) and ensure that the relevant checks are carried out. Temporary staff
must bring photographic ID to confirm their identity.
Volunteering and visitors
We encourage an active community of volunteers to work collaboratively with the
school.
Visitors to school are always accompanied by a member of school staff and bring
relevant DBS checks with them.
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Volunteers must complete a volunteer application form before they are permitted to
volunteer. Application forms are checked by the School Administrator and a risk
assessment is performed if appropriate. All forms are signed off by the Headteacher.
The same procedures apply for work experience volunteers.
Any checks carried out on volunteers will be recorded on the single central record.
Early Years Foundation Stage
The Statutory Framework for the Early Years Foundation Stage (2014) requires
settings to have a child protection and safeguarding policy with procedures which
include the use of mobile phones and cameras in the setting to minimise the risk of
inappropriate sharing of images.
All safeguarding policies listed in this policy will apply equally to children in early
years settings so far as they are relevant to that age group. The school will notify
Ofsted in the event of an allegation of serious harm or abuse by any person working
in the early years setting.
Child Protection and the Use of Mobile Phones.
The school has the following child protection policies and procedures in relation to
the use of mobile phones:
•

•
•
•

•
•

Parents and carers are asked to switch off mobile phones if they are coming
into the early years setting and leave the setting if they need to use their
mobile.
Parents are prohibited from taking any photographs of children in the early
years setting.
Staff must use mobile phones during breaks in the staff room and not whilst
children are present, unless in an emergency situation.
School cameras should be used for all recording/photographing purposes both
in and out of school. These images should only be printed out at school and
staff should not under any circumstances take photos or images of children
home.
The use of personal mobile phones and camera by staff to take photos of
children both in and out of school is not permitted.
Recording of images is prohibited in the following areas: First Aid room, toilet,
changing and private spaces.

E-Safety
Most of our children will use mobile phones, computers and other devices at some
time. They are a source of fun, entertainment, communication and education.
However, we know that some men, women and young people will use these
technologies to harm children. The harm might range from sending hurtful or
abusive texts and emails, to enticing children to engage in sexually harmful
conversations, webcam photography or face-to-face meetings. The school’s e-safety
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policy explains how we try to keep children safe in school, from peer on peer and
external abuse. Cyber-bullying by children (peer on peer), via texts and emails, will
be treated as seriously as any other type of bullying and will be managed through
our anti-bullying procedures.
School undertakes to ensure that children are protected from harmful online
materials. This will be done through the use of filters and monitoring systems that
are regularly checked by the IT company employed by the school. All staff are
required to thoroughly check online content prior to delivering lessons.
The Designated Safeguarding Lead
The designated child protection officer (DSL) takes the lead responsibility for child
protection, including support for other staff and information sharing with other
agencies, developing policies and staff training. The school has a deputy designated
safeguarding lead (DDSL). The DSL is also the named person who responds to
allegations made against members of staff.
The deputy designated person is appropriately trained and, in the absence of the
designated person, carries out those functions necessary to ensure the ongoing
safety and protection of children. In the event of the long-term absence of the
designated person, the deputy will assume all of the functions above.
There will be a designated member of staff available on site at all times that the
setting is open. If the DSL is off site, they will always be contactable by telephone.
The governing body ensures that the school has:
•

•
•
•
•

•
•

A DSL and Deputy DSL for safeguarding and child protection who is a
member of the senior leadership team and who has undertaken the approved
LSCB training in inter-agency working, in addition to basic child protection
training
Child protection policy and procedures that are consistent with LSCB
requirements, reviewed annually and made available to parents on request
Procedures for dealing with allegations of abuse made against members of
staff including allegations made against the head teacher
Safer recruitment procedures that include the requirement for appropriate
checks in line with national guidance.
A training strategy that ensures all staff, including the headteacher, receive
child protection training, with refresher training at three-yearly intervals and
annual updates. The DSL receives refresher training at two-yearly intervals
Arrangements to ensure that all temporary staff and volunteers are made
aware of the school’s arrangements for child protection.
The governing body nominates a member (normally the chair) to be
responsible for liaising with the local authority and other agencies in the event
of an allegation being made against the head teacher.
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•

Pupils have a chance to express their views about safeguarding and safety in
a variety of contexts and that the curriculum empowers children to have an
awareness of what to do if they or others may be at risk of harm.

The head teacher:
•
•

•

•

ensures that the safeguarding and child protection policy and procedures are
implemented and followed by all staff
allocates sufficient time and resources to enable the DSL and deputy to carry
out their roles effectively, including the assessment of pupils and attendance
at strategy discussions and other necessary meetings
ensures that all staff feel able to raise concerns about poor or unsafe practice
and that such concerns are handled sensitively and in accordance with the
school’s whistle blowing procedures
ensures that children’s safety and welfare is addressed through the
curriculum.

DDSL Responsibilities
•
•
•
•
•
•
•
•

•
•
•
•

Refer suspected abuse and neglect to Duty Social Care.
Report allegations made against members of staff to the Local Authority
Designated Officer or LADO (Local Authority Designated Officer).
Develop and update the Child Protection Policy, ensuring that staff and
children/families/parents are aware of them.
Provide support and advice to all members of staff within the setting
regarding child protection concerns.
Ensure all staff provide a safe environment in which children can learn.
Keep the Headteacher informed about any issues that arise.
Ensure that cover is provided for the role when absent from the setting.
Ensure that a child's child protection file is copied for the new educational
establishment when a child moves educational settings, and that this file is
transferred securely and separately from the main pupil file.
Ensure that all staff receive appropriate Child Protection training, and ensure
training records are maintained.
All staff have the responsibility to identify children who may be in need of
extra help or who are suffering, or are likely to suffer, significant harm.
Work in conjunction with support agencies and be proactive in information
sharing, joint decision making and keeping up to date records.
Cooperate with any requests for information from the local authority, such as
Child Protection training returns and self-evaluative forms for safeguarding
and child protection, in compliance with Section 11, Children Act 2004.

Other Staff Responsibilities
The Staff Code of Conduct also contains the staff behaviour policy, which sets out
clearly what is expected of staff in terms of their professional conduct and
responsibilities towards pupils and other members of staff.
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It is the responsibility of all other members of staff to ensure that all child protection
and/or safeguarding concerns, both minor and serious, are reported to the DDSL as
soon as reasonably possible.
The DDSL may have other information regarding a child, young person or their
family of which other staff may not be aware. Minor concerns may take on greater
significance within the wider context of knowledge of a child or family that the DDSL
may have.
All staff should be aware of the systems in the school.
All staff should maintain an ‘It could happen here’ attitude regarding safeguarding
and child protection.
The Supply Teacher’s Booklet contains information about safeguarding procedures
and there is a poster at Reception with the names of the DSL and DDSL.
Part 3: Child Protection Procedures
ALL STAFF
1. You have a concern about a child / young person’s wellbeing, based on:
a. Something the child / young person / parent has told you
b. Something you have noticed about the child’s behaviour, health, or appearance
c. Something another professional said or did
Even if you think your concern is minor, the DSL may have more information that,
together with what you know, represents a more serious worry about a child.
Staff, leaders and managers must remember and be aware that additional barriers
exist when recognising the signs of abuse and neglect of children and young people
with special educational needs and / or disabilities.
It is never your decision alone how to respond to concerns – always report in the
first instance to the DSL, as soon after the event as possible.
It is always your responsibility to share concerns, no matter how small.
2. Let the child / young person speak.
If you have heard a disclosure of abuse or you are talking with them about your
concerns. Do not promise to keep what s/he tells you secret. …for example, ‘I am
worried about your bruise and I need to tell **** so that s/he can help us think
about how to keep you safe’
3. Decide whether you need to find out more by asking the child / young person, or
their parent to clarify your concerns, being careful to use open questions:
…beginning with words like: ‘how’, ‘why’, ‘where’, ‘when’, ‘who’?
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4. Inform the DSL immediately. If the DSL is not available, inform their Deputy. If
neither are available, speak to the Head or another senior member of staff.
5. Make a written record as soon as possible after the event using safeguarding
concern forms.
Please make sure you complete the forms as accurately as possible.
DSL
6. The DSL may take advice from the Duty Social Care Team in the child’s relevant
local authority.
7. The DSL makes the referral to the Duty Social Care Team. The referral will note
all previous intervention by the school with the child, any relevant history relating to
the child, their siblings or the family.
8. The DSL shares information with other relevant professionals, recording reasons
for sharing information and ensuring that they are aware of what action the other
professionals will take as a result of information shared.
9. The DSL or other significant member of staff informs the parent that they have
made a CP referral, if the parent does not already know, and if there is no reason
not to let them know.
a. The Duty Social Care Team may suggest to delay informing the parent in cases of
suspected sexual abuse, or where informing the parent might put the child at further
risk, to prevent the child being harmed or intimidated (and retracting their
disclosure)
b. In cases of suspected Fabricated or Induced Illness by proxy, the parent is not
informed that this is being considered
10. The DSL remains in close communication with other professionals around the
child / young person and with the family, in order to share any updates about the
child / young person
If a child protection investigation is pursued, the DDSL and other key school
Staff will:
•
•
•
•

Work closely and collaboratively with all professionals involved in the
investigation, to keep the child / young person safe
Attend a child protection conference when invited and provide updated
information about the child
Attend any subsequent child protection review conferences.
Attend core group meetings and take an active role in the implementation of
the protection plan.

Part 4: Recruitment, vetting, selection and staff conduct
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We are committed to a culture of safe recruitment and make decisions about the
suitability of candidates based on a rigorous process and all the evidence available.
Once staff are employed by the school we expect their conduct to be exemplary and
fully comply with our safeguarding procedures.

Safer Recruitment
We follow national and local guidance and minimum expectations on Safe
Recruitment as set out in KCSIE 2018.
At least one member of staff on every recruitment panel has undertaken training in
Safer Recruitment.
We aim to:
•
•
•

Deter potential abusers by setting high standards of practice and recruitment.
Reject inappropriate candidates at the application and interview stages
Prevent abuse to children by developing robust policies and agreeing on safe
practice

We exceed the minimum local requirements for safer recruitment including:
- An enhanced DBS check for all appropriate site users;
- Obtaining 2 satisfactory references, one of which from the most recent employer;
- Obtaining proof of ID;
- Obtaining proof of right to work in the UK and where necessary, further checks for
those who have lived or worked outside the UK;
- Safeguarding statements in adverts, job descriptions other recruitment
documentation;
- Obtaining Childcare declaration;
- Ensuring managers receive safer recruitment training every two years;
- An induction checklist is completed for all new members of staff.
We also conduct repeat checks on all members of staff, governors and volunteers
every 3 years.
All checks carried out on staff, governors and volunteers are recorded on the single
central record.
Where contractors attend school on a regular basis the school will ask for
clarification that a DBS check has been undertaken. We will also request information
pertaining to Safeguarding training for company staff.
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All volunteers will be required to undertake a DBS check before starting. Visitors will
be escorted around the school site.
Legal and policy framework
As an early years provider delivering the Early Years Foundation Stage (EYFS), the
school aims to meet the specific safeguarding and child protection duties set out in
the Childcare Act 2006 and related statutory guidance.
The school will ensure that children taught in the Early Years Foundation Stage are
able to learn and develop and are kept safe and healthy so that they are ready for
school by providing a safe, secure learning environment that safeguards and
promotes their welfare, and takes appropriate action where there are child
protection concerns.
Allegations Against Staff
We refer to the London Borough of Bromley’s Designated Officer Guidance
Document
> Protocol for Dealing with allegations against Staff Revised August 2015.pdf
> Quick guide to responding to allegations against professionals.pdf
> Allegations Notification Form Aug 16.doc

Allegations of abuse can be made by children and young people and they can be
made by other concerned adults.
All allegations against staff or volunteers should be immediately brought to the
attention of the Head teacher.
If an allegation is made against the Head teacher, this should be brought to the
attention of the Chair of Governors.
In all cases, the LADO (Local Authority Designated Officer), who is one of the Child
Protection Advisers, should be notified.
London Borough of Bromley LADO: 020 8461 7816
The Headteacher should take the following actions:
•
•
•
•
•
•

Ensure that the child reporting the allegation is safe and away from the
member of staff against whom the allegation is made
Contact the LADO in the London Borough of Bromley immediately
Make a referral to the Children’s Service where the child resides, if
appropriate
Contact the parents/carers of the child, following advice from the LADO
Suspend the member of staff or review his/her working arrangements,
pending the investigation, following advice from the LADO
Attend strategy meetings convened by the LADO and act upon the decisions
made at these meetings

Suspension should be considered when:
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•
•
•

There is a cause to suspect a child is at risk of significant harm or
The allegation warrants investigation by the police or
The allegation is so serious that it might be grounds for dismissal

(London Child Protection Procedure)
Any disciplinary investigation should be carried out once the child protection
investigation has been completed.
For more information, see Chapter 5 of Safeguarding Children and Safer Recruitment
in Education (2007)
The full procedures for dealing with allegations against staff can be found in
Safeguarding Children and Safer Recruitment in Education (pp 57-67)
https://www.schoolsrecruitment.dcsf.gov.uk/themes/default/pdfs/content/Safeguardi
ng_Children_and_Safer_Recruitment_in_Education_Booklet.pdf.
If you have concerns about a colleague
See Allegations against School Staff Policy
Staff who are concerned about the conduct of a colleague towards a child are
undoubtedly placed in a very difficult situation. They may worry that they have
misunderstood the situation and they will wonder whether a report could jeopardise
their colleague’s career. All staff must remember that the welfare of the child is
paramount. The school’s whistle blowing policy enables staff to raise concerns or
allegations in confidence and for a sensitive enquiry to take place. All concerns of
poor practice or concerns about a child’s welfare brought about by the behaviour of
colleagues should be reported to the head teacher. Complaints about the head
teacher should be reported to the chair of governors.
Visitors
•
•

No visitors, including tradespeople, should be on site without first signing in at
the office and receiving a visitor’s badge.
Staff should be alert to strangers frequently waiting outside the school with
no apparent purpose.

Collection of Children
•
•
•
•

Children should not be collected by people other than their parents unless
written or verbal notification has been received in advance;
If children are to go home alone written permission must be given by the
parents and kept in the child’s file.
Children not collected on time are taken to the Family worker at 3.25pm.
Parents are then contacted via school office and they must sign when they
collect their children.

Supporting School Provision
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Many other aspects of school provision support the aims of this policy. Schools play
an important role in making children and young people aware both of behaviour
towards them that is not acceptable, and of how they can help keep themselves
safe.
The framework for personal, social and health education (PSHE) provides
opportunities for children and young people to learn about keeping safe. PSHE
curriculum materials provide resources that enable schools to tackle issues regarding
healthy relationships, including domestic violence, bullying and abuse. Discussions
about personal safety and keeping safe can reinforce the message that any kind of
violence is unacceptable, let children and young people know that it is acceptable to
talk about their own problems, and signpost sources of help.
Use of Force, Restraint and Positive Handling
The law forbids a teacher or other members of staff from using any degree of
physical contact that is deliberately intended to punish a pupil, or that is primarily
intended to cause pain or injury or humiliation.
Teachers at a school are allowed to use reasonable force to control or restrain pupils
under certain circumstances. In some circumstances, teachers and authorised
members of staff can restrain pupils in order to protect them and others. For more
information, see our Behaviour Policy.
Any concerns or allegations that a member of staff may have acted inappropriately
should be brought to the Head teacher immediately, in confidence. They, in turn, will
contact the Local Authority Designated Officer (LADO).
Staff Conduct – see Staff Code of Conduct
In order to protect children, young people and members of staff, we encourage staff
to follow our professional code of conduct. This covers • Appropriate dress
• Being alone with the child / young person
• Physical contact / restraint
• Social contact outside setting / appropriate boundaries
• Gifts & favouritism
• Behaviour management
• Intimate care
• Safe use of technology (Security / Internet / mobile phones / digital images of
children, etc)
• Appropriate use of social networking sites
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Child Protection Training Detailed records of all staff’s child protection training will be
kept and issue reminders when training updates are required. It is good practice to
include a safeguarding and child protection agenda item in all staff meetings.
All paid members of staff attend single-agency basic awareness child protection
training annually. This training is held in house using materials from the NSPCC and
Bromley Safeguarding Hub. Staff knowledge is regularly tested by members of the
SLT and further scenarios are included in Staff Meetings to ensure consistent
practice. Evaluation of policy and practice is carried out annually.
In addition, the designated members of staff will undertake multi-agency training
every two years.
Implementation, Dissemination & Review Strategies This policy is reviewed annually
by the DSL and is approved by the board of Governors.
- All members of staff read and agree to the child protection policy before the start
of their employment.
- Parents / Carers will read and agree to the policy at the point of admission.
- It is important for families to be aware of actions staff may take if there are any
concerns for a child or a young person’s safety, and for them to understand that
they might not be consulted before action is taken. Knowing about child protection
procedures ahead of time helps parents to engage better in the process, meaning
that change is more likely to take place.
- Copies of this policy and supporting materials, such as the London Child Protection
Procedures (2015) and Safeguarding Children and Safer Recruitment in Education
(2007) are easily accessible in the following areas on the secure area of the school
website.
- Governors receive information on Safeguarding termly in the Head Teacher’s
Report to Governors
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Part 5: Appendices
1. Key Contacts in Child Protection
2. Staff acknowledgement form
Appendix 1: Key Contacts in Child Protection
Designated Safeguarding Leads
•
•

Lorna White
Claudet Hedman (Deputy)

Designated Teacher for Looked after Children
•

Lorna White (Head Teacher)

(The Head Teacher will work with the Virtual School (HT) to support and meet the
needs of looked after children. They will have an individual education plan.
London Borough of Bromley Children's Social Care
MASH team: Telephone: 020 8461 7373 / 7379 / 7026
Address: Civic Centre, Stockwell Close, Bromley, BR1 3UH
Email: mash@bromley.gov.uk
Out of Hours Duty Service: 030 0303 8671
•

Local Authority Designated Officer (LADO): Rita Dada

LADO Support: 0208 461 7669 or 0208 313 4325

rita.dada@bromley.gov.uk
NSPCC: Whistleblowing 0800 028 0285 help@nspcc.org.uk
Police
•
•
•
•

Bromley Police Station Tel: 101 (ask for Bromley)
Emergencies: 999
Prevent (Community Safety Teams)
Anti-terrorist Hotline: 0800 789 321
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The safeguarding lead governor is Lewis Brito-Babapulle. He can be contacted via email at lewis.brito@googlemail.com or in writing via the school office.
The Chair of Governors is Lewis Brito- Babapulle. He can be contacted via e-mail at
lewis.brito@googlemail.com or in writing via the school office.
In addition I confirm that the following actions have been undertaken by the school
for all staff assigned to the school,
•
•
•
•
•
•
•

An enhanced DBS check (the headteacher to be informed of any convictions
or cautions revealed);
A Barred List check (if required);
Childcare (Disqualification) Regulations 2009 declaration (if required);
Staff have been informed of the policy and have agreed to abide by it;
Staff will carry ID with them at all times;
That safer recruitment practices, as outlined in this policy and the Keeping
Children Safe in Education statutory guidance have been followed.
Annual Safeguarding Training For all staff

Signature:
Date:
This Policy is reviewed annually by:
The Governing Body
It was last reviewed in: September 2019
It will next be reviewed in: September 2020

Signed:

Date: 24/9/2019
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